
DEATH REGISTER
REPORTS

Create Death Register Reports
Download/Send Death Register Report



Create Death Register
Reports
Navigate to Death Register Reports
Hover over the Death Register in the top menu and select Death Register Reports

Generate the Weekly report
Click on the Generate Weekly Report

Generate Report

Select the correct week / Friday and generate the report.
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The report will be created and summary will be provided of the report's details and deaths
included.
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Download/Send Death
Register Report
Navigate
Navigate to the Death Register Report page

Report List
List displays whether the Report has been sent via Email.
Select to either:
 - View (Review's the report details)
- Download (the report will be downloaded in Word document format)
- Email (Sends email to dedicate recipients or others)

Email Report
Click on Email Report
The email form will populate the the standard recipients of the report, any of the email address can
be removed or additional emails can be added.
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